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CTpykTypa u cofep:kaHue Y4eOHOU TUCUMILTHHBI

1. Hesu u 3axa4u y4eOHON TUCHUATIIAHBI

enu m3ydeHus] TUCHUIUIMHBL: oOecreueHrue O0yJarolUXCcs TeOPETUICCKUMHU
3HAHUSMH O CBOMCTBax, IIpU3HAKaX, (YHKIHUIX, CTPYKType U MHOTI000pazuu
JTOKYMEHTOB, HX KJaccupUKaAIlMU, METOJaX M CHoco0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHUTh C TIPOIIECCOM CO3MIaHusA, OOpaOOTKH, XPAaHEHHS W WCIIOJIH30BAHUS
JTOKYyMEHTOB; C(HOPMHPOBATH HABBIKM JICJIOBOM KOMMYHHKAIlUA B YCTHOW W
MMCBMEHHOW (OopMe Ha PYCCKOM S3bIKE€, HABBIKM COCTABJIICHHS W O(OPMIICHHS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, UCIIOJIL3YEMBIX B MTPOQPECCHOHATBHON EATETLHOCTH
rejarora.

3agadyn:  MO3HAKOMHUTHL C  OCHOBHBIMH  IIOHATHSIMH B oOJiacTH
JIOKYMEHTAITMOHHOTO O0OECIEUYEHUs YIPaBJICHUS; OCBOUTH METOJIbl W CIIOCOOBI
JTOKYMEHTHUPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMaTHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IPAKTHYCCKUE
HaBBIKH, HEOOXOJMMBIC ISl COCTaBJIICHHS W O(GOPMIICHHS pPa3JIMYHBIX BHJIOB
JIOKYMEHTOB, UCITOJIb3YEMBIX B I1€1arOTUUECKOMN eI TEILHOCTH.

2. Mecto nucuuninnbl B cTpykrype OITOII

VYyebnass aucuuimHa «JloKkyMeHTOOOOpOT 00pa30BaTENbHON OpraHU3aLUN)
BXOJUT B YacTh, (POPMHUPYEMYIO YYACTHHUKAMU OOpa30BaATEIbHBIX OTHOIICHU,
JUCLUUIUIMH MOJITOTOBKH CTYJICHTOB.

HeobxoaumbIMK yCIOBUSMU AJI1 OCBOEHUS y4€OHOM NUCHMIUIMHBI SIBISIOTCS:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JTOKYMEHTE, BUJAaX U TUIAX JIOKYMEHTOB,
JOKYMEHTAJIBHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMEeHUs1 0000IIeHHS y4eOHOTO MaTepHalia ¥ JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHue  IUCUMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKAHUS JUCUMUIUIMHBI «PyCCKHM SA3BIK U KyJIbTypa PEYM» U CIIYX)KUT OCHOBOM IS
TATbHEHIIEr0 OCBOCHUS TYMAaHUTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTH y4yeOHOTro
TJIaHa.

3. IlepeyeHnb IUIAHUPYEMBIX Pe3yJdbTATOB OO0y4YeHUS] MO JAUCIHUILINHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMHU JOCTHKEHHUSI KOMIIETEHIM I

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00y4yeHus 1o
AOCTHKECHHUS AUCHUILINHE
YHuBepcalbHbIE
YK-4 YK-4.1. 3Haer: OCOOEHHOCTHM  YCTHOM U
Cnocoben OCYILIECTBIIATH | 3HAET JUTEPATYypHYIO | TUCbMEHHOMN bopm peuy;
JIEIOBYI0 KOMMYHHUKAIMIO B | Gopmy CYLIHOCTHBIE XapaKTepUCTUKU
YCTHOM U NIHUCBbMEHHOH | FOCYIapCTBEHHOIO o(pUIIMaNbHO-IENIOBOTO  CTHIISL  PEUH;
(opMax Ha rocylapCTBEHHOM | 513bIKa, OCHOBBI YCTHOM M | )KaHpbl ~ JEJIOBOH  KOMMYHHUKAlUU;
A3BIKE Poccuiickoii | TMCbMEHHON HOPMBI u IpaBuIa JIeII0BOU
®Denepanyu U | KOMMYHHKAlUH Ha | KOMMYHHKalUy; CTaHapThI
MHOCTPaHHOM(BIX) SI3bIKE(aX) | MHOCTPAHHOM A3bIKE, | 0O(hOpMIIEHUS 1€T0BOM JOKYMEHTAIHH,




(YHKIIMOHATBHBIE CTUJIM | OCHOBBI BEJICHUS JIEJIOBOM MEPEITUCKH.

POJHOrO A3bIKA, | YMEET: COCTaBIsATh U  O(OPMIATH
TpeOOBaHUS K JEJIOBOH | JTOKYMEHTBHI, UCIIOJIb3yeMble B
KOMMYHMKAIUH. npogeccuoHaTbHON JESITEIbHOCTH
nejarora B COOTBETCTBUH €
YCTaHOBJIEHHBIMU TpeOOBaHUSAMH,
B TOM qucie UCHOJb3Ys

HH(POPMAIIMOHHBIC TEXHOJIOTHH.
Brnanmeer HaBBIKaMU: COCTaBJICHUS U
opopMIICHHUS ~ pPA3IMYHBIX  BHJIOB
JIOKYMEHTOB TPATUIIHOHHBIM
CriocoboM W B DIJIGKTPOHHOM BHJIE,
HaBBIKAMU JICJIOBBIX KOMMYHUKAIUI B
YCTHOH W TIMChMEHHOW Qopme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa U coepkaHue Y4eOHOH TUCUMILTHHBI

4.1. O0bem y4eOHOM JUCHMILVIMHBI U BHAbI Y4e0HO padoThl

O0BLeM yacoB / 3a4eTHBIX eINHHUII
OuHo-3a04yHasn ¢popma /
3aounas popma

Bup yueOHoii padoThl Ounast gopma

OO0u1asi TPy10€eMKOCTb M CUMILTHHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesqibHAsT  ayIMTOPHAs HArpys3ka 24 3
(BCero 4acoB), B TOM 4ucJjie:

Jlexuun 8 2
CeMUHapCKu 3aHATUS — —
IIpakTHueckue 3aHATHS 16 6

JlaGopaTopHble paboThI — —

KypcoBas paboTa / KypcOBOW MPOEKT — —

Hpyrue ¢opmbl oOpraHu3aluu y4eOHOTO

npoiiecca (KOHTpOJBHBIE paboTHI, 4 4

WHAWBUAYalIbHbIE 3aHATHUS, KOHCYJIbTAIMH

M p.)

CamocrositeibHast  padora  cTyjeHTa 44 60

(Bcero yacon)

dopma aTTecTanuu 3aueT 3a4eT

4.2. Conep:kanue pa3aesioB JUCHUILIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOPMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOI0 o0ecnevyeHusl yIpPaBJIeHUsl.

JlokymeHT kak HocutTenb uHbopmaruu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKyMEHTAITMOHHOTO OOECIEUYCHHS YIpaBieHUs. 3aKOHOJATeIbHAss U HOPMATHBHO-
MeToanueckas 0aza JOKyMEHTAIMOHHOTO obOecredueHusi ymnpasieHus. DyHKIUU
nokyMeHTta. Kinaccudukamus JOKyMEHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTUPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUA K O(DOPMIICHHIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HaluoHanbHBIM cTaHaapT
Poccuiickoit  ®@enepaniuun ['OCT P 7.0.97-2016. Cuctema cTaHIapTOB MO



uHpopMaluu, OUOMUMOTEYHOMY M  U3JaTeNbcKOMy Jneny. OpraHu3alnuoHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMEeHTalUK B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHu3anMOHHO-PACIIOPSAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzanmonusle JoKyMeHTbl cucteMbl OPJI. OOmias XxapakrepucTuka u
Ha3HayeHHe JOKyMeHTOB. IloaroroBka mpoeKkTa JOKyMEHTa. PeKkBU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautensubie 1okymeHThl cuctemMbl OPJI. OOmiasi xapakTepucTuka W
HA3HAYEHHUE JIOKYMEHTOB. PEKBU3HTBI, CTPYKTypa TEKCTa M MpaBHiia O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIEHMS, IPUKAa3bl,
pacnopsKEHUs, PEIICHHS], HHCTPYKLUU.

NupopmanmoHHo-cipaBoyHble  JTOKyMeHTHl  cuctreMbl  OPJl.  O6mas
XapaKTepUCTUKa W Ha3HAu€HUE JOKYMEHTOB. Buipl MHPOpManMOHHO-CIpPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUSI.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I MEePENNCKH.

bnanku muia nucem. @opmysip neiaoBoro nuckMa. OcoOeHHOCTH O(pULIHATIBHO-
JICJIOBOTO CTHJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXeOHbIX IHUCEM,
COCTABJISIFOLME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJIEKTPOHHAs IIepeIucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranuszauust JAOKYMEHT0000pOoTA o0pa3oBaresIbHOM
OpPraHu3anuu.

@opMbl  opraHu3anuu  paboThl €  JOKyMEeHTamMHu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASHMIMX JOKYMEHTOB. Perucrpauus
nokymeHTOB. [lopsgok 00paboTKM MCXOAAIUX JOKYMEHTOB. HomeHkiatypa nen.
®opmupoBanue, oQpOpMIICHHE, XpaHEHUE e B TEKYLIEM JIEJIONPOU3BOJICTBE.
OO6paboTka Aen It MOCAEAYIOMEeT0 XPaHEHHSI.

4.3. Jlekuuu
O0BLeM yacos
Ne OuHo-3204HAasi
HaumMeHoBaHMe TeMbI
n/n Ounas ¢opma ¢popma /

3a04Has popma

3 cemectp / 4 TpumecTp
Teoperuko-paBoBele M  HOPMAaTHUBHBIE  OCHOBBI
JOKYMEHTAITMOHHOTO 00ECTICYeHHS YIIPABICHUS 2
2 | Crannaptu3aiys npouecca J0KyMeHTHPOBaHUS
3 Cucrema OpTaHU3aIMOHHO-PACTIOPS AU TEITEHOM
JOKYMEHTAIIH
4 | JlenoBoe mucbMO Kak OCHOBHOM BUJI IIEPENUCKHU
5 Opranuzanuss JOKyMEHTOOOOpoTa 00pa3oBaTebHON
OpraHu3aluu
Hroro:

1
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4.4. IlpakTHyeckue / CeMMHAPCKUE 3aHATHS

O0beM yacoB
Ne OuHo-3204Hast
HaumeHnoBaHue TeMbI
n/n Ounas popma ¢popma /
3a04Has popma
3 cemectp / 4 TpumecTp
1 TeopeTuko-mpaBoBele W  HOPMATHUBHBIE  OCHOBHI )
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs yIIpaBICHUS 2
7 | Cranaaprusanys npouecca J0KyMEHTHPOBAHUS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHU3alOHHO-PACTIOPSAUTEIHLHOM 6
JOKYMEHTAlUU 2
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPEMUCKU 2
5 Opranuzanus JOKyMEHTO00OpoTa 00pa3oBaTEIIbLHON ) ’
OpraHu3aluu
Hroro: 16 6
4.5. JlaGopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE IPEAYCMOTPEHBI.
4.6. CamocTosiTesibHAsi padoTa CTYACHTOB
O0beM yacoB
Ne HaumenoBanue Bua camocrositeqbHOM OuHo-3204Hast
n/n paszaena / TeMbl padoThI Ounas gopma ¢popma /
3ao04Has popma
3 cemectp / 4 TpuMecTp
Teoperuxo-mipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
| | OCHOBEI BBITIOJHEHHE  TPAKTHYECKHX 2 16
JOKYMEHTAI[MOHHOTO | 3a/laHui
obecrieueHus
yIpaBICHUS
Cranpgaptuzanus Tlonroroska K
5 | mporecca MPaKTHUECKOMY 3aHSATHIO U 3 16
JTOKYMEHTUPOBAHUS BBIITOJTHCHUE TTPAKTUICCKUX
3aIaHUI
3 cemecTp / 5 TpuMecCTp
Cucrema [Moaroroska K
3 | OpraEmsanuoOHHo- MIPAKTHUECKOMY 3aHATHIO W 10 10
paciopsANTEeIHHOM BBITIOJTHEHHE TPAKTUIECKUX
JIOKYMEHTAIlNN 3aJlaHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO W 2 g
MePETHCKU BBITIOJTHEHUE TPAKTUIECKUX
3aIaHuI
5 Opranuzanus [ToaroroBka K 10 10
JIOKYMEHT0000poTa MIPaKTHUECKOMY 3aHSTHIO U




o0pa3oBaTeNnbHOI BBINIOJIHEHNE TMPAKTUYECKUX
OpraHu3aluu 3a/laHui
Hroro: 44 60

4.7. KypcoBbie pa6boThl
Y4eOHBIM IIJITAHOM HE MPEyCMOTPEHBI.

5. MeToanueckoe odecriedeHue, 00pa3oBaTe/ibHbIe TEXHOJIOTUNI

[IpenogaBanue AUCIUIIMHBI BEAETCS C NPUMEHEHHEM CICAYIOIIMX BHUIOB
00pa3oBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METO/bl O0OYUCHHMS: JICKIIUH, PAKTUUECKUE 3aHITHUS;

— uH(pOpMaIIMOHHBIC TEXHOJIOTHU: HCIIOJIb30BAHHE AIIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJICKTPOHHBIX OHOJIMOTEK TMpHU TMOATOTOBKE K
MPAKTUYECKUM 3aHATHUSIM;

— UHTEPAKTUBHBIC TEXHOJOTHH: MO3TOBOM IITypM, paboTa B MallbIX IpyIax.
B pamkax gaHHOWl  0Opa30BaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3alyyd y4eOHOro MpoIecca SIBUINCH: YIPAXHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJbl CTYJICGHTOB, BBICTYIUICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTYJICHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOEHUS Y4eOHOM TN CIIMIIMHBI.

Tekymas arrectauusi CTYAEHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpErnojaBaTeeM(sIMI), BEIYIIUMH MPAKTHUECCKUE 3aHSATUS
M0 TUCHUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJTHEHHUE MMCbMEHHBIX JOMAIIHUX 33JaHUl;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—~MMUChbMEHHBIEC OTBETHI HA KOHTPOJIBLHOM padoTe.

[IpoMexXyTOUHBIA KOHTPOJb MO pe3yibTaTaM OCBOCHUS JAUCIUTLIAHBI
MPOXOJUT B (POpME YCTHOIO 3aUeTa.

CucreMa olleHUBaHUS Y4EOHBIX TOCTHXKEHUM CTYJIEHTOB, OLICHOUHBIE CPEJCTBA
npejcTaBiieHbl B (DOHJE OIICHOUYHBIX CPEICTB K pabouedl mporpamMme y4eOHOM
JTUCHUIUIMHE (TPUIIOKEHUHN ).

7. YueOHO-MeTOAMYECKOEe M TPOrpaMMHO-UH(pOPMALIMOHHOE o0ecneveHne

TUCHUNITTHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanimonHoe obecnieueHue ynpapienus : yueoHuk / A. C. I'pun6epr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmnaa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcrt : anextponnsii // Ludposoit oOpazoBaTensbHbId pecype IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOparieHus:
13.01.2025). — Pexxum mocTyna: Jyisi aBTOPHU3. MOJIb30BaTENCH.

2. Ky3uenos, W.H. JlenonpousBoacTBo : ydeOHO-CIpaBO4YHOE mocodue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3/1eKTpOHHBINA //
[Hudpopoii oOpa3zoBaTebHbBIN pecypc IPR SMART. — URL:



https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

3. ITaBnoBa, P. C. JlokyMeHTanMOHHOE oOOecleueHue yrpaBiaeHus /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:
ANEKTpOHHBIN //  Jlanb @  anekTpoHHO-OMOnMoTreuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENEH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. Apacnanona, B. A. JlokyMeHTallMOHHOE OOECIIEUEHUE YNpaBICHUS : y4eo.
nocobue / B. A. ApacnanoBa. — 3-e u3a., gom. u mepepad. — Cypryt : Cypl'IlVY,
2019.— 239 c¢. — Tekcr: aneKkTpoHHBIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAS
cuctema. —  URL: https://e.lanbook.com/book/151937 (mara  oOpaileHus:
13.01.2025). — Pexxum noctyna: Jyisi aBTOPHU3. MOJIb30BaTENCH.

2. T'anenxko, H. H. OcHoBbl aenonpousBojacTBa : yued. mocobue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — Tekct : anextponnslii // JIans :
ANEKTpOHHO-OuOMMoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenusi: 13.01.2025). — Pexxum goctyna: i aBTOPHU3. MOJIb30BATENECH.

3.TOCT P 7.0.97-2016. HannonanwHbiii crangapT Poccuiickoit deaepanuu.
Cucrema cranmapToB 1o HHGOpMAIMK, OUOIMOTEYHOMY U M3JATEIIbCKOMY JETy.
OpraHu3alimoHHO-paclopsIuTeNbHas TOKyMeHTalusa. TpeboBaHus K OQOpMIIEHUIO
JOKYMEHTOB  [OJIeKTpoHHBIK  pecypc] : yrB. Ilpukxazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons doc LAW 216461 (mata oOpatieHus:
13.01.2025). — Pesxxum noctyna: cBOOOAHBIM.

4. JIoKkyMEHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. Moropnas. —
UYensOunck : YenstOMHCKUNA roCy1apCTBEHHBIN HHCTUTYT KylbTyphsl, 2015. — 116 ¢. —
Tekcr : anextponnsiit / Lludposoit oopazosatenbubiii pecypc [IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mara oGpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

5.EropoB, B. II. JlokymeHTalmoHHOE€ OOECMEYEHUE  YIPABJICHHUS
HETOCYJapCTBEHHBIX  OpPTaHM3aIluii B  YCJIOBHSIX [U(PPOBON  SKOHOMHUKH  /
B. Il. EropoB, A. B. CounbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : snekTpoHHbld / Jlanb : 35ekTpoHHO-OMOIMoOTEeyHas cucrema. — URL:
https://e.lanbook.com/book/339788 (mara o6Opamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BATEICH.

6. Jlapponosa, M. b. [IlpakTukym 10  OpraHu3allMOHHOMY U
JOKYMEHTAIMOHHOMY OOECIIEYEHHIO JIEATEIbHOCTH OpraHu3aluu : y4yed. mocooue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texkcr : anektpoHHbli / Jlans : 31mekTpoHHO-OMONMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINECH.

7. IlaBnoBa, P. C. JlokymeHtannoHHoe oOecrieueHue ympasieHus. [lenoBas
nepenucka / P. C. [TaBnoBa. — 2-e u3a., crep. — CII6: Jlanb, 2023. — 152 c. — TekcT :
aNeKTpoHHbIN //  Jlanp @  37eKTpoHHO-OmOmmoteuHas cuctema. —  URL:



https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

8. [lerymko, H. E. JlokyMeHTalmoHHOE OOECIieUeHUEe yIpaBieHUs : y4eOHO-
Metoaudeckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKHU, 2020. — 165 c. —
Teker : anekTpoHHblid / Jlanb : 31ekTpoHHO-OuOIMOTEeyHas cucrema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

9. IlpaBuna JenONpPOU3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNPABJICHHs [DIEKTPOHHBIA pecypc]| : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pexxum noctyna: cBOOOAHBIN.

10. IlpumepHass HMHCTPYKIMS MO JEJIONPOU3BOJACTBY B T'OCYJAPCTBEHHBIX
OpraHu3alusax [DIeKTpoHHBIN pecypc]| : yTB. mpukazoM PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nata
obpamenus: 13.01.2025). — Pexxum noctyna: cBOOO HBIM.

B) IHTEpHET-peCypCHI:

1. JIyranckass pecnyOiauKaHCKas yHUBEpcalbHasi Hay4dHass OuOImoTeka
uM. M. I'opbkoro : [caiiT]. — Pexxum nocryna: http://lib-1g.com.

2. Poccuiickast rocymapcTBeHHas OuOimoreka : [caiiT]. — Pexxum pocryma:
https://www.rsl.ru.

3. Hayunas 6u6mmorexka ®I'BOY BO «JII'TIY» : [caiiT]. — Pexxum noctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9bC «Jlanb» [caliT] : anekTpoHHas Oubnmoreka. — Pexum pocryna:
https://e.lanbook.com.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue 1 CIUIITHHbI

OcBoeHME NUCIHUIUIMHBI MpEroiaracT HCMHOJb30BAHUE aKaJEMUUYECKUX
ayIUTOpUNA T  TPOBEJAEHUSI  JIGKIIMOHHBIX M TMPAKTUYECKUX  3aHATHI,
COOTBETCTBYIOIIMX JEHCTBYIOIIUM CAHUTAPHBIM W MPOTHUBOMOKAPHBIM IMPaBUIaAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHHWE: JIGKIMOHHAs  ayAuTopusi, pabodyee MeCTo
MpernojiaBaTesisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyume MecTta  CTYACHTOB,
KaHLEJSPCKOE OCHAIeHHE yueOHOro mpoliecca.

JlekiIMOHHBIE ~ 3aHATHA:  MYJbTUMEIUNHAS  ayJUTOPUS:  KOMIIBIOTEP
MyJIbTUMEINA C TPUKIAIHBIM MPOTPAMMHBIM OCHAIICHUEM: MPOEKTOP, KOJOHKH,
mporpamMma Jjisi MpocMoTpa BuAeo (GaioB, TEIEBU30P, MPE3CHTAIMH IO TEeMaM
JTUCHUTINHBI.

[IpakTHdeckue 3aHITHUS: KOMIIBIOTEPHBIN KJIacC, MPE3eHTAIIMOHHAs TEXHUKA.

[IpenonaBaHue NUCUUILIMHBI TMPEAYCMATPUBAET JOCTYN OOy4YaromMXCS K
AIEKTPOHHO-OMOIMOTEYHBIM CcUCTEMaM (JIEKTPOHHBIM OubanoTekam) «JlaHby,
IPR SMART wu x »3nexkTpoHHOM HWHGOPMAIIMOHHO-00pAa30BaTEIbHOM  cpefie
YHUBEPCHUTETA.



9, JIncT aonoJiHeHHH H H3MeHeHH T

Ne Hara OcHoBanme Conep:aHne JIuna, noareep:xaaomue
n/n| BHeceHNs H3MeHeHHA / H3IMEHEHUe / NoMo/HeHHe
H3MeHEeHNnd / JOTOTHEHUA Sasenylommit | JAmpextop
JAOTIO/THEHHS Kagenpoit HOIIuMXO
AOUIKOJBHOT0 M.B. Pyan
o0pa3zoBaHHn
H.B. YeboTapena
[lpukaz «O6 Iepenmenoranme
ONITHMH3AUVH HUHcTHTYTA ) ~7)
OTAEBHBIX MEeJaroTHKH H -*—If,'f'," /f%f" '
CTPYKTYPHBIX MICHXOJMOTHH Ha '
noapazaencHufl B [IHCTUTYT neparornk, '
®I'BOY BO TICHXOJIOTHH H
1 20.05.2026 SJICTTY™» ot MY3BIKAJTBHO-
12.03.2026 1. XY IOMECTBEHHOTO
Ne 161-0O/1 o0pazoBaHMs




